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provided a@er the shipment.Pages Number: 10200 Publisher: device Industry Press Pub. Date :2010-01. This book
details the use of Word 2007 and in the business oBice applications. The book includes Word 2007-based. input
and edit text. format text. Word image processing and spreadsheets. page setup and print out. review
documents. long document processing. Word Advanced typography. Word 2007 and Word oBice network
capabilities and other examples . Book is informative. clear structure. rich cases. allow readers to fully grasp in
a short time to use Word 2007. The contents of the book CD-ROM for teaching video. Book is targeted at the
beginning of Word 2007 to learn from scratch. intermediate readers. also serving as the majority of oBice
workers and college students and teachers of the reference books. Contents: Chapter 1 word2007 based startup
and exit word2007 1.1.1 1.1 start word2007 through the Start menu starts word2007 1.1.2 work out word2007 1.2
Interface 1.2.1 oBice know word2007 1.2.2 Quick Access Toolbar button to customize the Quick Access Toolbar
1.2.3 1.2.4 Features tab title bar to hide and display the document editing area area 1.2.5 Status Bar 1.2.6 1.3.1
1.3 word2007 Document Actions New Document New Document dialog box by using a new blank document
template New document 1.3.2 Open an existing document to open the document 1.3.3 word2007 save a new
document to save the document content as the original document to modify the contents of the document
automatically save the document and display the view mode content ratio of 1.4Four Satisfaction
guaranteed,or money back.
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